Generic Terms of Reference for a Consultancy

Coordination and Partnership 


Title of the Consultancy:

Partnership and Coordination analysis 

Duration:
The assignment is for a period of 4 weeks. 

Purpose and Objectives
The incumbent will support the development partner coordination work and contribute to strengthening their harmonised and aligned engagement. 

Responsibilities and Tasks
The consultant will perform the following tasks:


1. Analyses the coordination and interaction among development partners community and in relation to resource mobilisation efforts, which includes but are not limited to organising and coordinating documentation and reporting from these meetings.

2. Promotes alignment and harmonisation of aid provided by Development Partners in line with the Paris Declaration on Aid Effectiveness. 

3. Develops and maintains a system for systematic reporting and follow-up to development partners in line with the donor agreements and the reporting requirements, ensuring that reporting is done in a timely fashion. 

4. Prepares funding agreements ensuring completeness in terms of content and substance.

5. Develops and maintains records on development partner profiles, funding, pledges made and funding needs for programmes and projects and prepares related documents to Senior Management, Joint Committee, Council Meetings, Donor Consultative Group Meetings and Informal Donor Meetings. 

6. Analyses issues and ensure that development partners are sufficiently informed about national and regional responses.

7. Identify new partnerships and opportunities to extend the portfolio of development partners. 

Qualifications / Requirements
· An advanced university degree in social sciences, economics, law, political science or public administration. 
· At least three years progressive experience with technical co-operation projects, also including an international development oriented organisation. 
· Experience with development partner coordination and fund raising is essential. Knowledge of design and evaluation of technical cooperation projects, logical framework and funding agreement concepts is an asset.
· Knowledge of the social, economic, cultural and political structures of the South East Asia region is required.
· Language: Very good command of English, both written and spoken. As French speaking donors will be in the incumbent's portfolio, a good command of French is also required. Working knowledge of one more riparian language(s) is an advantage. 

