



 
GENERIC TERMS OF REFERENCE
Joint Programming 
Background 

To be specified
To be specified: 

Timeframe, fees, Stakeholders to be consulted, Reference documents, Methodology, Reporting line, Working conditions and commitment.
Objective

Provide operational and programme services to the joint team for the development of a joint program of support to national response. 

Output: 

· Team workplan 

· Information on areas of joint programme for AIDS compiled and disseminated 

· Joint Team retreat successfully organized 

· Joint effective participation in Partnership Forum secured 

· Roster of experts for certified AIDS consultants 

· Joint Team Work Plan and Action Plans developed and implemented 

· Accurate analysis and presentation of information to support Team

Scope of the work

· Develop team workplan including timeline and assignment of roles and responsibilities 

· Compile and disseminate information pertaining to meetings on joint planning, financing and implementation of support to national response; 

· Organize and coordinate the retreat of the Joint Team;

· Organize and coordinate United Nations Joint Team on AIDS participation in the Partnership Forum ;
· Develop a roster of experts for a joint support to national response through joint program in relation to the UNAIDS Outcome Framework; 

· Provide operational services to the Joint Team including development of TOR for consultants, providing assistance in the identification, evaluation and recruitment of consultants in selected areas; 

· Assist in the coordination of Joint Team retreat including drafting of documentation and follow up, and compile lessons learnt and recommendations for future meetings. 

Skills, competencies and experience

· Advanced University Degree in economics or social sciences or related field or First University Degree plus five years experience 

· Excellent team player with good interpersonal skills 

· Ability to manage workload with minimum supervision and to work under pressure and tight deadlines 

· Ability to accommodate additional demands on short notice 

· Ability to work in a multi-cultural environment 

· Minimum 5 years of progressively responsible project management/programme/finance experience 

· Minimum 5 years of in AIDS response at a coordination level 

· Previous experience with international agencies required, prior work experience with UNAIDS or cosponsors is an advantage 
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